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PREAMBLE 


This Agreement dated the day _ is entered into by 

and between the Mercer County Board of Social Services, hereinafter referred to as the 
Board, and Local 3390, American Federation of State, County and Municipal 


Employees, AFL-CIO, hereinafter referred to as the Union. 
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ARTICLE 1 


RECOGNITION 


The Board recognizes the Union as the exclusive representative for the following 
supervisory employees: 

Accountant 
Supervising Clerk 
Supervising Clerk Typist 
Supervising Account Clerk 
Income Maintenance Supervisor 
Senior Accountant 
Senior Investigator 
Social Work Supervisor 
Supervisor of Property & Resources 
Supervisor of Accounts 
Payroll Supervisor 

Supervisor of Data Entry Machine Operations 

Excluded are the following employees: 

Director 
Deputy Director 
Chief Clerk 
Assistant Chief Clerk 

Administrative Supervisor of Income Maintenance 

Administrative Supervisor of Social Work 

Assistant Administrative Supervisor of Income Maintenance 

Assistant Administrative Supervisor of Social Work 

Personnel Officer 

Assistant Personnel Officer 

Personnel Assistant 

Senior Personnel Technician 

Training Supervisor 

Assistant Training Supervisor 

Training Technician 

Attorney 

Chief Investigator 

Coordinator of Child Support & Paternity Program 

Fiscal Officer 

Administrative Secretary 

Secretarial Assistant 

Secretarial Assistant (Stenography) 
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Secretarial Assistant (Transcriber) 
Managerial Executives 
Confidential Employees 
Paralegal Specialist 
Supervising Personnel Clerk 
Administrative Analyst 
Senior Administrative Analyst 
Senior Training Technician 
Assistant Chief Investigator 
Data Processing Coordinator 
Chief of Administrative Services 
Parking Attendant 
Security Guard 

Assistant Data Processing Coordinator 
Management Specialist 
Assistant Fiscal Officer 
Data Processing Programmer 
Data Processing Programmer Trainee 
Management Information Systems Specialist 
Human Services Coordinator 
Exclusions as provided by PERC. 


All other job classifications covered within other certified and/or other recognized 
bargaining units. 

in the event that either party to this contract deems it necessary to question the 
propriety of any of the aforementioned titles as to its inclusion in the Union bargaining 
unit, then either party may reopen negotiations as to the same upon written notice by 
one party to the other. 

In the event that the Board creates new titles, the Board will discuss with the Union the 
Union's representation as to those titles. 
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ARTICLE 2 

MANAGEMENT RIGHTS 


All the powers, rights, prerogatives, duties, responsibilities and authority that the 
Board had prior to the signing of this Agreement are retained by the Board 
except those specifically modified by this Agreement and those which are not 
contrary to public policy nor any law of the State of New Jersey, or any rules, 
regulations or directives promulgated by the State Division of Family 
Development, the State Division of Youth and Family Services, or the Division of 
Medical Assistance & Health Services. 

Proposed modifications governing wages, hours, and other terms and conditions 
of employment shall be negotiated with the majority representative before they 
are established. The employer retains the responsibility to promulgate and 
enforce rules and regulations subject to the limitations imposed by law, 
governing the conduct and activities of employees not inconsistent with the 
express provisions of the Agreement. 


4 



ARTICLE 3 


NON DISCRIMINATION CLAUSE 


The Board and the Union agree there shall be no discrimination against any employee 
because of age, sex, marital status, race, religion, national origin, handicap as defined 
by the New Jersey Department of Personnel regulations or law, political affiliation, or 
Union membership and other categories as defined by New Jersey Department of 
Personnel regulations. 
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ARTICLE 4 


DUES CHECK OFF AND REPRESENTATION FEE DEDUCTION 
Dues Check Off: 

In accordance with Title 52:14-15.9© of the New Jersey Statutes Annotated, the Board 
agrees to deduct the Union monthly membership dues from the pay of those 
employees who individually request in writing that such deduction be made. The 
amounts to be deducted shall be certified to the Employer, by the Treasurer of 
the Union, and the aggregated deductions of alt employees shall be remitted to 
AFSCME Council 73, University Office Plaza, 3635 Quakerbridge Rd. f Trenton, New 
Jersey 08619, together with a list of the names of all employees from whom the 
deductions were made by the tenth (10th) day of the succeeding month after 
deductions are made. The revocation of this authorization shall be in accordance 
with the applicable statutes as presently existing or as may be amended. 

Representation Fee Deductions : 

1. The Board agrees to continue to deduct, in accordance with P.L. 1979, Chapter 477 
as it relates to the Agency Shop provisions, from the pay of each employee covered 
by this Agreement who does not furnish a written authorization for each deduction of 
Union Dues, a representation fee equal to eighty-five percent (85%) of the Union 
Dues, as may be certified to the Board by the Union at least thirty (30) days prior to 
the month in which the deduction of dues is to be made, commencing on the first 
pay after the completion of thirty (30) calendar days following the beginning of their 
employment in a bargaining unit position. Representation fees shall be withheld on 
the first pay after the completion of ten (10) calendar days following re-entry into a 
bargaining unit for employees who previously served in bargaining unit positions. 

If, during the course of the year the non-member becomes a Union member, the 
employer shall cease deducting the representation fee and commence deducting 
the Union dues beginning with the first paycheck representing the pay period ten 
(10) calendar days after written notification of the change in status. Conversely, if 
during the course of the year the Union member directs the employer to cease 
Union dues \deductions in a manner appropriate under the terms of this 
Agreement, the employer shall commence deduction of the representation fee with 
the first paycheck representing the pay period ten (10) days after written notification 
of the change in status. After deduction, representation fees shall be transmitted to 
the Union in the same manner and in the same time as Union dues. 

2. Deduction of representation fees made pursuant hereto shall be remitted to the 
Treasurer of the Union together with a list of the names of all employees for whom 
the deductions were made by the tenth (10th) day of the succeeding month after 
deductions are made. 
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3. (a) Local 3390 AFSCME and Council 73 ( affiliated with the International AFSCME, 
AFL-CIO do and shall indemnify, defend and save harmless, the Mercer County 
Board of Social Services against any and all claims, demands, suits or other forms 
of liability that shall arise out of any check-off deductions provided for in this Article 
4. 

(b) Further, in consideration for Mercer County Board of Social Services' action in 
implementing Agency Shop (P.L.1979 c 407, amending N.J.SA 34:13 A-5 et seq.) 
Local 3390, AFSCME and Council 73, affiliated with the International AFSCME, 
AFL-CIO does agree to reimburse Mercer County Board of Social Services for Court 
costs, fees and judgements incident to suits or other forms of liability that may be 
incurred by Mercer County Board of Social Services that shall arise out of any of 
said check-off deductions. 

4. The Union's entitlement to the representation fee shall continue beyond the 
termination date of this Agreement, so long as the Union remains the majority 
representative of the employees in the unit, provided that no modification is made 
in this provision by a successor agreement between the Union and the Board. 


IN WITNESS WHEREOF, Local 3390, AFSCME and Council 73, affiliated with 
International AFSCME, AFL-CIO has entered into this Agreement as contained in 
aforesaid Article 4, Dues Check Off and Representation Fee Deduction, and caused 
the same to be executed by its duly authorized officer or agent on the 76/ day of 

JLpal _19-lft 



7 



ARTICLE 5 


HOURS OF WORK 


The normal work week shall consist of 35 hours per week, 7 hours per day, 5 days per 
week. The hours of work will be from 8:30 A.M. to 4:30 P.M., Monday through Friday. 

The Board and Union agree to discuss and implement an alternative 35 hour work 
week considerate of the needs of the Agency. 
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ARTICLE 6 
HOLIDAYS 


All employees covered by this Agreement are entitled to legal paid holidays. 


The legal paid holidays fixed by the New Jersey Statutes are as follows: 


New Year's Day 
Martin Luther King's Birthday 
Lincoln's Birthday 
Washington's Birthday 
Good Friday 
Memorial Day 


Independence Day 
Labor Day 
Columbus Day 
General Election Day 
Veteran's Day 
Thanksgiving Day 
Christmas Day 


In the event any of the above legal holidays falls on a Sunday, it shall be celebrated on 
the following Monday, or in the event any of the above legal holidays falls on a 
Saturday, it shall be celebrated on the preceding Friday. 


In addition to the aforementioned holidays, the Board will grant a holiday when the. 
Governor, in his role as Chief Executive of the State of New Jersey, declares a holiday 
by Proclamation or when the Chief Executive of Mercer County and/or the Board of 
Chosen Freeholders of Mercer County declares a holiday for all County employees. 
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ARTICLE 7 


VACATIONS 

A. For the period January 1,1999 to December 31,1999, all full time employees 
covered by this Agreement shall earn vacation leave for each month of service 
following the date of permanent, provisional, temporary, or interim appointment as 
set forth below: 

1. One (1) working day's vacation for each month of service during the remainder of 
the calendar year following the date of appointment. 

2. Twelve (12) working days vacation thereafter for every year and up to five (5) 
years of service. 

3. Fifteen (15) working days vacation thereafter for every year after the completion 
of five (5) years of service and up to ten (10) years. 

4. Eighteen (18) working days vacation thereafter for every year after the completion 
of ten (10) years of service and up to fifteen (15) years. 

5. Twenty (20) working days vacation thereafter for every year after the completion 
of fifteen (15) years and up to twenty (20) years. 

6. Twenty-five (25) working days vacation thereafter for every year after the 
completion of twenty (20) years of service. 

Any increase in vacation days based on years of continuous service with the Board 
will be credited at the beginning of the calendar year in which the employee attains 
it provided the employee has permanent status with the Board at the beginning of 
thecalendar year. Crediting of this time is done with the anticipation that his/her 
employment will be continuous throughout the year. Vacation days may be taken 
in one hour intervals. 

B. Effective January 1,2000, all full time employees covered by this Agreement shall 
earn vacation leave for each month of service following the date of permanent, 
provisional, temporary, or interim appointment as set forth below: 

1. One (1) working day of vacation for each month of service during the 
remainder of the calendar year following the date of appointment. 

2. After one (1) year and to completion of five (5) years, twelve working days. 
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3. From beginning of sixth year to completion of tenth year, fifteen (15) 
working days. 

4. From beginning of eleventh year to completion of fifteenth year, twenty 
(20) working days. 

5. Completion of fifteenth year, twenty-five (25) working days. 

Any increase in vacation days based on years of continuous service with the Board 
will be credited at the beginning of the calendar year in which the employee attains 
it provided the employee has permanent status with the Board at the beginning of 
the calendar year. Crediting of this time is done with the anticipation that his/her 
employment will be continuous throughout the year. Vacation days may be taken 
in one hour intervals. 

C. The employee will follow a vacation schedule suited to the overall needs of the 
Board and considerate of the needs of the employee. Vacation will be granted by 
seniority as defined in the Seniority Article of this Contract wherever possible and 
practicable. 

D. Employees requesting vacation leave of three (3) days or less must make written 
request to the immediate supervisor by 1:00 P.M. of the working day preceding.the 
vacation day requested. . 

Employees requesting vacation leave of more than three (3) days must make written 
request to the immediate supervisor by at least five (5) business days prior to the 
beginning of the first vacation day requested. 

E. In the case of vacation requests of three (3) days or less, the immediate supervisor 
will inform the employee of the disposition of the employee's request for vacation 
leave by the end of the work day of their request. 

In the case of vacation requests of more than three (3) days, the immediate 
supervisor will inform the employee of the disposition of the employee's request for 
vacation leave within three (3) working days after the request has been submitted. 

F. The employee must reimburse the Board within one (1) year in cases where 
vacation time is credited in advance, taken with pay, but not actually earned by the 
employee. The Board reserves the right to take appropriate action to recover 
monies uncollected. 

In the event an employee owes the Board money for time credited, taken, but not 
actually earned, the Board reserves the right to withhold from the employee's bi¬ 
weekly pay monies by way of reimbursement to the Board as a result of owed time. 
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Where an employee is no longer in the employ of the Board, the Board reserves the 
right to apply all or part of the employee's wages from the employee's last paycheck 
by way of reimbursement of owed time. 

G. Vacation days may be carried into the next calendar year but no further. 

H. In an emergency situation, a vacation day may be requested without prior approval 
and may be allowable at the discretion of the immediate supervisor. The employee 
is required to call in before 8:30 A.M. or as soon as possible thereafter on the 
morning emergency vacation leave is requested. Emergency is defined as an 
unforeseen circumstance or combination of circumstances which calls for immediate 
action. 
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ARTICLE 8 


PERSONAL AND BEREAVEMENT LEAVE 


Personal Leave Days 

A. Full-time employees of the Board hired prior to July 1 f 1986 shall be entitled to three 
(3) days leave per calendar year with pay for personal business. Full time 
employees hired on or after July 1,1986 shall be entitled to three (3) days leave per 
calendar year with pay for personal business beginning the first day of the calendar 
year following date of hire. 

B. Request for leave shall be in writing and given at least twenty-four (24) hours in 
advance of the requested date or dates to the employee's immediate supervisor. In 
case of an emergency situation, a personal day or hour may be requested, 
without prior approval, and will be allowable at the discretion of the immediate 
supervisor. The employee is required to call before 8:30 A.M. or as soon as 
possible thereafter. Personal leave days shall be non-cumulative. 

C. The employee shall have the option of using the three (3) personal days (21 hours) 
referred to in paragraph A of this Article by taking time off in one (1) hour intervals 
subject to the procedures for requesting personal time in paragraph B. The use of 
this time in hour intervals will be allowable at the discretion of the immediate 
supervisor, which shall not be unreasonably withheld. 

Bereavement Leave Davs 

A. 1. All employees covered by this Agreement shall be entitled to five (5) days paid 
leave for bereavement for time lost from work due to the death of any of the 
following members of the immediate family of the employee: father, mother, 
brother, sister, spouse, natural children, adopted children, step or foster children, 
grandchildren, present mother-in-law and present father-in-law. 

2. Any employee absenting him/herself shall advise, if possible, his/her immediate 
supervisor of the date or dates he/she will be absent. Prior to receiving pay for 
the period of his/her absence, the employee shall verify in writing the relationship 
between the deceased and him/herself, the date on which he/she is absent, to 
his/her immediate supervisor as soon as practicable upon his/her return to duty. 
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B.l. All employees covered by this Agreement shall be entitled to one (1) day paid 
leave for bereavement for time lost from work due to the death of the following 
relatives of the employee: step or foster parents, stepbrother, stepsister, legal 
guardian, aunt, uncle, employee's spouse's grandparents, present son-in-law, 
present daughter-in-law, and other relatives residing in the employee's household. 

2. Any employee absenting him/herself shall advise his/her immediate supervisor at 
least one (1) working day in advance of the date he/she will be absent and prior to 
receiving pay for the period of his/her absence shall verify in writing the 
relationship between the deceased and him/herself to his/her immediate 
supervisor as soon as practicable upon his/her return to duty. 

C. It is intended that the above payment be made for such period only that the employee 
would actually have been working to the end that an employee will receive either 
bereavement pay, holiday pay, or vacation pay, as the case may be. The 
employee will have the option of taking either the bereavement pay, or the holiday 
pay, or the vacation pay, but the employee will only receive one type of pay during this 
period of time. 

D. Bereavement days shall be payable only to employees who are in active pay status 
with the Board. 

E. Bereavement days shall be non-cumulative. 
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ARTICLE 9 


SI C K-L E AVE 

A. Definition: Sick leave means the absence of an employee from duty because of 
illness, injury, pregnancy disability, exposure to contagious disease, necessary 
attendance upon a member of the immediate family seriously ill, death in the 
immediate family or other relatives in the employee's household. A physician's 
certificate must be required whenever an employee is on sick leave for five (5) 
consecutive working days or more. 

B. The sick leave plan is as follows: 

1. Sick leave with pay shall accrue to any full-time employee on the basis of one 
(1) working day per month of service or major fraction thereof during the 
remainder of the first calendar year of employment after initial appointment and 
fifteen (15) working days in every calendar year thereafter. Sick days may be 
taken in one hour intervals. 

2. Any amount of sick leave allowance not used in any calendar year shall 
accumulate to the employee's credit from year to year to be used if and when 
needed for such purpose. Sick leave is credited in advance at the beginning of 
the calendar year. 

C. Sick leave for absences in excess of ten (10) continuous working days must be 
requested by the employee in writing to his/her immediate supervisor. This request 
must be accompanied by a written and signed statement by a physician setting forth 
the reason for the sick leave and probable date of return to employment. 

D. In all cases of illness, whether of short or long duration, the employee is required to 
notify his/her superior of the reason for the absence at 8:30 A.M. or as soon as 
possible thereafter on the first day of absence from the office. In all circumstances 
approval of the immediate supervisor is required. Failure to report absences on the 
part of any employee may be cause for disciplinary action. 

E. All sick leaves are subject to supervisory approval and may be subject to 
Administrative approval and may also be subject to approval of the Department of 
Personnel. Unless explicitly stated, it should not be assumed that the supervisor 
has approved the absence. 

F. Management reserves the right to require acceptable medical authorization that an 
employee is capable of returning to work. 
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G. The employee must reimburse the Board within one (1) year in cases where sick 
time is credited in advance, taken with pay, but not actually earned by the 
employee. The Board reserves the right to take appropriate action to recover 
monies uncollected. 

In the event an employee owes the Board money for time credited, taken, but not 
actually earned, the Board reserves the right to withhold from the employee's bi¬ 
weekly pay monies by way of reimbursement to the Board as a result of owed time. 

Where an employee is no longer in the employ of the Board, the Board reserves the 
right to apply all or part of the employee's wages from the employee's last paycheck 
by way of reimbursement of owed time. 

H. Sick Leave Buy Back - Full-time employees having accumulated ten (10) or more of 
their fifteen (15) sick days for that year, will have the option to be paid five (5) days 
wages in lieu of carrying over five (5) of their sick days. 

Any employee wishing to exercise the sick leave pay option must make this request 
in writing to the Personnel Officer or designee on or before January 20 th of the year 
immediately following the year in which the requirements have been met. Requests 
made later than January 20 th shall not be considered. 
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ARTICLE 10 


LEAVE OF ABSENCE WITHOUT PAY 


1 Applications for leave of absence without pay and for extension of leave of absence 
without pay may be made by an employee for any reason considered acceptable by 
the Director of Welfare or his designee and may be approved or disapproved at the 
discretion of the Director of Welfare or his designee. 

2. All leaves of absence are subject to the provisions of applicable Federal and State 
laws, rules, regulations, including New Jersey Department of Personnel rules and 
regulations and Board policy. 

3. Employees must use all sick days that have accrued prior to commencing a leave of 
absence without pay, due to the employee's non-work related illness or injury which 
has been approved by the Director of Welfare or his designee. 

4. a. Permanent employees may apply for leave of absence for a period not to exceed 

six (6) months duration at any one time, subject to approval of the employee's 
Department Head and the Director of Welfare. Application for extension of said 
leave of absence may be approved for an additional period not to exceed six (6) 
months duration, subject to approval of the employee's Department Head and the 
Director of Welfare. No further renewal may be granted except upon the 
approval of the Director of Welfare and the New Jersey Department of Personnel 
for reasons as established by Department regulation. 

b. Provisional employees may apply for leave of absence for a maximum period of 
sixty (60) days, subject to approval of the employee's Department Head and 
Director of Welfare and of the New Jersey Department of Personnel. Said leave, 
if approved, may not be renewed or extended. 

5. The following constitutes the sole and exclusive method for making application for 
leaves of absence and for extensions of leaves of absence without pay: 

a. For leaves of absence without pay of three (3) days duration or less, the 
employee will notify his/her immediate supervisor of the request and reason for 
the request and said request shall be subject to prior approval of the immediate 
supervisor. 
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b. In all cases of a leave of absence without pay in excess of three (3) days, the 
employee shall apply for a leave of absence in writing, signed and delivered to 
his/her immediate supervisor. The employee shall file application for leave with 
his/her immediate supervisor as soon as he/she becomes aware of the need for 
the leave. Application for leave shall include the explicit reason or reasons why 
leave is necessary and the date for the commencing and terminating of leave. All 
applications for leave must be accompanied by written documentation of the need 
for leave as may be appropriate (i.e. medical, educational, military, etc.). Said 
documentation shall include the explicit reason or reasons for the leave and the 
period of time the employee will be unable to work because of the need for the 
leave. The Board reserves the right to have an employee examined by a 
qualified physician of its choice and at the Board's expense before acting upon 
the employee's request for an extension of leave of absence for medical reasons. 

c. No leave of absence shall become effective without prior approval of the 
employee's Department Head and of the Director of Welfare. 

d. Management reserves the right to deny applications for leaves of absence which 
are not filed in a timely manner and/or which in any way does not satisfactorily 
document the basis for the leave and its duration. 

e. Management's decision to approve or disapprove the application for leave will be 
based upon any and all factors which may affect the Agency's operation. These 
factors include, but are not limited to the employee’s work record, status of the 
employee's work-load, the employee's attendance records, the employee's 
performance evaluations, the ability to fill the employee's position and/or to 
otherwise accommodate to the employee's absence. 

6. Nothing herein shall limit Management's right to take corrective and/or disciplinary 
action to respond to an employee's failure to secure authorized absence from 
employment. 

7. Employees granted leave of absence without pay shall not accrue sick leave or 
vacation leave credit for every full month or major fraction thereof that the employee 
is on sick leave without pay for the year in which such leave is taken. 

8. In leaves of absence without pay due to non-work related illness or injury, the 
employee must submit a signed statement from his or her physician setting forth the 
medical reason for the leave and the period of time the employee will be unable to 
work because of the illness. 


18 




9. Anniversary dates for employees on leave without pay, excluding military leave, 
leave due to a work-related illness or injury and leave subject to the Family Leave 
Act, change as follows: 

a. There will be no change in the anniversary date for employees who are out of 

work on a leave of absence without pay for less than thirty (30) calendar days. 

b. If the leave of absence without pay exceeds thirty (30) calendar days, 

anniversary dates will change as follows: 

1. If the leave exceeds 30 calendar days but is less than or equal to 120 
calendar days, change the anniversary date one (1) quarter later. 

2. If the leave exceeds 120 calendar days but is iess than or equal to 210 
calendar days, change the anniversary date two (2) quarters later. 

3. If the leave exceeds 210 calendar days but is less than or equal to 300 
calendar days, change the anniversary date three (3) quarters later. 

4. If the leave exceeds 300 calendar days but is less than or equal to 390 
calendar days, change the anniversary date four (4) quarters later. 

5. Any consecutive period of leave without pay beyond 390 calendar days will 
result in a change in anniversary date. The anniversary date will change by an 
additional quarter for each 90 calendar day period following the 300th day of 
leave without pay in the same manner as set forth above. 
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ARTICLE 11 


LEAVE OF ABSENCE DUE TO INJURY 


Any employee who is disabled because of occupational injury or illness shall be 
covered by the provisions of the Board's adaptation of the New Jersey Workers' 
Compensation Law from the day after date of injury or illness and shall be eligible for a 
leave of absence for the entire period of disability. This adaptation shall be 70% of the 
employee's wage. 

Employees on an authorized leave of absence shall be paid temporary workers' 
compensation benefits for the period of their disability commencing the day after the 
date of the injury or illness. Said employees shall also receive sick and vacation 
credits during the period of their disability. 
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ARTICLE 12 


JURY DUTY AND WITNESS LEAVE 


A An employee shall be granted necessary time off without loss of pay when he/she is 
summoned and performs jury duty as prescribed by applicable law. If excused by 
the Court on or before 12:30 P.M., the employee shall return to work for the 
remainder of the work day. 

B. When an employee is summoned to appear as a witness before a court, legislative 
committee or judicial or quasi-judicial body in a matter related to his/her capacity as 
an employee or officer of this Board, he/she shall be granted necessary time off 
without loss of pay. 

C. The employee shall notify management immediately of his/her requirement for this 
leave, and subsequently furnish evidence that he/she performed the duty for which 
the leave was requested. 
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ARTICLE 13 


DISASTER LEAVE 


A In the event that the Board’s business and operations are curtailed due 
to calamity, conflagration or such similar circumstances, continuance of 
the current wage scale and employment of employees shall be provided 
for as shall be possible and practicable, subject to the approval of the 
Director of Welfare and the Mercer County Board of Social Services. 

B. In the event of a disaster and the Board is open for business during a 
normal work day, then in that event, the Board shall be considered as 
having been open for a full work day. In the event of a disaster and the 
Board does not open for business on a normal work day, then in that 
event, the Board shall be considered closed for the entire normal work day. 
On a work day when the Board is considered to be closed for the entire 
normal work day, employees who have been approved for vacation, sick, 
personal or bereavement days with pay shall not be charged with the time 
specified in their request. 
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ARTICLE 14 

GRIEVANCE PROCEDURE 


A. Purpose: 

1. The purpose of this procedure is to secure at the lowest possible level equitable 
solutions to the problems which may arise affecting the terms and conditions of 
employment. The parties agree that this procedure will be kept as informal as 
may be appropriate. 

2. Nothing herein contained shall be construed as limiting the right of any employee 
having a grievance to discuss the matter informally with any appropriate member 
of the Administration. 

B. Definition: 

A grievance is defined as: 

1. A claimed breach, misinterpretation, or improper application of the terms of this 
Agreement. A claimed violation, misinterpretation, or misapplication of the 
Agency's rules, regulations, and policies affecting the terms and conditions of 
employment. 

2. Grievant is defined as the Union, individual employee or a group of employees 
having the same grievance. 

C. If a grievance or dispute arises over a matter which is controlled by the New Jersey 
Department of Personnel, the employee shall proceed through the New Jersey 
Department of Personnel for a resolution of the matter. If the grievance or dispute 
arises over a matter which is not controlled by the New Jersey Department of 
Personnel, then the matter shall be resolved through the grievance procedure. 

D. Steps of the Grievance Procedure: 

The following constitutes the sole and exclusive method for resolving grievances 

between the parties covered by this agreement: 
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Step 1 a. The grievant shall institute action under the provisions hereof in writing, 
signed and delivered to the immediate supervisor or department head, 
where the department head is alleged to have committed the grievable 
act, within eight (8) working days of the occurrence complained of, or within 
eight (8) working days after the grievant would reasonably be expected to 
know of its occurrence. Failure to act within the prescribed time shall be 
deemed to constitute an abandonment of the grievance. The employee 
shall have the right to present his/her appeal in person or designate a 
representative authorized by the Union to present said appeal with 
him/her without loss of pay. Neither the employee nor the Union 
representative shall suffer any loss of pay. 

b. The immediate supervisor or department head, where the department head 
is alleged to have committed the grievable act, shall render in writing a 
decision to the grievant within ten (10) working days after receipt of the 
grievance. A copy of the response to the grievance will be given to the 
grievant and his/her representative. 

c. In the event that the grievance does not pertain to the immediate supervisor 
or department head, this step may be omitted at the discretion of the 
grievant and the immediate supervisor or department head. The aggrieved 
will forward a copy of the grievance to his/her immediate supervisor or , 
department head in all situations. 

Step 2 a. In the event satisfactory settlement has not been reached, the grievant 
shall, in writing and signed, file the complaint with the Director of Welfare 
within five (5) working days following the determination at Step One. The 
employee may present his/her appeal in person or designate the Union 
to present the appeal, and the Union representatives may participate 
without loss of pay throughout Step Two of the grievance procedure. 

b. The Director of Welfare, or his designee, shall render his decision to the 
grievant within fifteen (15) working days after the receipt of the complaint. 

A copy of the response to the grievance will be given to the grievant and 
his/her representative. 

Step 3. Any unresolved grievance may be appealed to arbitration only by the Union. 
The Union must file the request for arbitration within fifteen (15) working days 
after the receipt of the decision of the Director or his designee. The Board 
will not compensate Union witnesses, grievant, Union representatives, and/or 
officials for loss of time from work in attendance at arbitration hearings, New 
Jersey Department of Personnel hearings, or hearings before the Public 
Employment Relations Commission. 
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a. Nothing in this Agreement shall be construed as compelling the Union to 
submit a grievance to arbitration. The Union's decision to request the 
movement of a grievance prior to submission to arbitration shall be final 
as to the interests of the grievant and the Union. 

b. The parties shall select an arbitrator on a case by case basis from the panel 
of arbitrators maintained by the American Arbitration Association. 

c. The parties may meet at least ten (10) working days prior to the date of 
the arbitration hearing to frame the issues to be submitted to the arbitrator 
and to stipulate the facts of the matter in an effort to expedite the hearing. 

d. The arbitrator may prescribe an appropriate back pay remedy when he 
finds a violation of this Agreement, provided such remedy is permitted by 
law and is consistent with the terms of this Agreement, except that he may 
not make an award which exceeds the Board's authority. 

The arbitrator shall have no authority to prescribe a monetary award as a 
penalty for a violation of this Agreement. 

The decision or award of the arbitrator will be final and binding on the Board, 
the Union, and employee or employees to the extent permitted by and in. 
accordance with applicable law and this Agreement. 

e. The arbitrator shall not have the power to add to, subtract from, or modify 
the provisions of this Agreement and shall confine his decision solely to 
the interpretation and application of this Agreement. He shall confine 
himself to the precise issue submitted for arbitration and shall have no 
authority to determine any other issues not so submitted to him, nor shall 
he submit observations or declaration of opinions which are not essential 
in reaching the determination. 

f. The costs of the services of the arbitrator shall be borne equally by the 
Board and the Union. Any other expenses incurred in connection with the 
arbitration shall be paid by the party incurring the same. 

g. The arbitrator shall hold a hearing at a time and place convenient to the 
parties as expeditiously as possible after his selection and shall issue his 
decision within thirty (30) days after the close of the hearing. 


25 



h. Grievance resolutions or decisions at Step One through Two shall not 
constitute a precedent in any arbitration or other proceeding unless a 
specific agreement to that effect is made by the authorized 
representatives of both parties. This is not to be construed as limiting the 
right of either party to introduce relevant evidence, including such 
grievance resolutions, as to the prior conduct of the other party. 

i. The decision of the arbitrator shall be final and binding on both parties. 

E. Miscellaneous: 

1. The Union will notify the Board in writing of the names of its employees who are 
designated by the Union to represent employees under this grievance 
procedure. This list shall be limited to Union officials and Shop Stewards. It is 
understood that the Union will notify the Board in writing of changes in this list 
within a reasonable period of time. In Steps One (1) through Two (2), the 
designated employees shall secure the permission of their immediate supervisor 
in order to represent the employee in Steps One (1) through Two (2) of the 
grievance procedure. Such permission shall not be unreasonably withheld. 



ARTICLE 15 


SA LARIES AND COMPENSATION 

I. For the period from January 1,1999 through March 31,1999, employees 

covered by this Agreement shall be compensated as follows: 

A Each position title shall have a salary range as set forth in Appendix I of this 
Agreement. Effective January 1,1999 the salary schedule set forth in 
Appendix I of this Agreement shall be in effect. 

B. An earned merit increment is the adjustment of an employee’s base salary 
by one step higher in the appropriate salary range for the respective title as 
set forth in the appropriate Appendix of this Agreement Earned merit 
increments may occur on October 1 of the calendar year provided that: 

1. The employee is recommended for payment of an earned merit increment 
based upon satisfactory performance during their last annual performance 
review. 

2. The employee has been in continuous employment of the Board for at 
least one year. 

C. Longevity payments shall not be considered in arriving at the on-step, on- 
guide adjustments. These payments shall be in addition to base salaries. 

D. 1. All employees covered by this Agreement, promoted or reclassified to 

another title which carries a higher salary range, shall have their salary 
adjusted so that it provides an increase in pay of one increment of the 
present salary range plus the amount, if necessary, to adjust and equalize 
the employee’s salary to the proper step of the new salary range. 

2. In those situations in which an employee’s salary adjustment is not equal 
to at least two increments in their old range they shall retain their current 
anniversary date. However, if an employee’s salary adjustment equals two 
or more increments in their old range, they shall be assigned a new 
anniversary date based on the effective date of such salary increase in the 
same manner as indicated below for new employees hired. Employees 
placed on a new quarterly anniversary date must serve in position for one 
year to be entitled to an earned merit increment on their anniversary date. 
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E. Determining Anniversary Dates: 

1. Employees hired at the Board from October 2 to January 1 shall have a 
January 1 anniversary date of the second year following the date of 
appointment. For those employees hired on January 1 or January 2, 
the anniversary date of January 1 will be the following year. 

2. Employees hired from January 3 through April 1 shall have an April 1 
anniversary date of the following year. 

3. Employees hired from April 2 through July 1 shall have a July 1 
anniversary date of the following year. 

4. Employees hired from July 2 through October 1 shall have an October 1 
anniversary date of the following year. 
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II. For the period from April 1,1999 through December 31,1999, employees 

covered by this Agreement shall be compensated as follows: 

A. Each position title shall have a salary range as set forth in Appendix II of this 
Agreement. Effective April 1,1999 the salary schedule set forth in 
Appendix II of this Agreement shall be in effect All empfoyees covered by 
this Agreement, excluding the Supervisor of Property and Resources, shall be 
placed on-step, on-guide in the new salary range set forth in Appendix II. 

1. Supervisor of Property and Resources shall receive a one-time payment 
equal to $1,927. This payment shall be paid in equal installments as part 
of the bi-weekly salary during the period April 1,1999 through December 
31,1999. This payment shall not become part of the base salary. 

B. An earned merit increment is the adjustment of an employee's base salary 
by one step higher in the appropriate salary range for the respective title as 
set forth in the appropriate Appendix of this Agreement. Earned merit 
increments may occur on October 1 of the calendar year provided that: 

1. The employee is .recommended for payment of an earned merit increment 
based upon satisfactory performance during their last annual performance 
review. 

2. The employee has been in continuous employment of the Board for at 
least one year. 

C. Longevity payments shall not be considered in arriving at the on-step, 
on-guide adjustments. These payments shall be addition to base salaries. 

D. 1. All employees covered by this Agreement, promoted or reclassified to 

another title which carries a higher salary range, shall have their salary 
adjusted so that it provides an increase in pay of one increment of the 
present salary range plus the amount, if necessary, to adjust and equalize 
the employee's salary to the proper step of the new salary range. 

2. In those situations in which an employee's salary adjustment is not equal 
to at least two increments in their old range they shall retain their current 
anniversary date. However, if an employee’s salary adjustment equals two 
or more increments in their old range, they shall be assigned a new 
anniversary date based on the effective date of such salary increase in the 
same manner as indicated below for new employees hired. Employees 
placed on a new quarterly anniversary date must serve in position for one 
year to be entitled to an earned merit increment on their anniversary date. 
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E. Determining Anniversary Dates: 

1. Employees hired at the Board from October 2 to January 1 shall have a 
January 1 anniversary date of the second year following the date of 
appointment. For those employees hired on January 1 or January 2, 
the anniversary date of January 1 will be the following year. 

2. Employees hired from January 3 through April 1 shall have an April 1 
anniversary date of the following year. 

3. Employees hired from April 2 through July 1 shall have a July 1 
anniversary date of the following year. 

4. Employees hired from July 2 through October 1 shall have an October 1 
anniversary date of the following year. 
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111. For the period from January 1,2000 through December 31,2000 employees 

covered by this Agreement shall be compensated as follows: 

A. Each position title shall have a salary range as set forth in Appendix III of 
this Agreement. Effective January 1,2000 employees shall have their 
salaries adjusted on-step, on-guide in the appropriate salary range as set 
forth in Appendix III of this Agreement (Salary adjustment reflects a 3% 
salary increase for each step.) 

B. An earned merit increment is the adjustment of an employee’s base salary 
by one step higher in the appropriate salary range for the respective title as 
set forth in the appropriate Appendix of this Agreement. Earned merit 
increments may occur on October 1 of the calendar year provided that: 

1. The employee is recommended for payment of an earned merit increment 
based upon satisfactory performance during their last annual performance 
review. 

2. The employee has been in continuous employment of the Board for at 
least one year. 

C. Longevity payments shall not be considered in arriving at the on-step, 
on-guide adjustments. These payments shall be addition to base salaries. 

D. 1. All employees covered by this Agreement, promoted or reclassified to 

another title which carries a higher salary range, shall have their salary 
adjusted so that it provides an increase in pay of one increment of the 
present salary range plus the amount, if necessary, to adjust and equalize 
the employee's salary to the proper step of the new salary range. 

2. In those situations in which an employee’s salary adjustment is not equal 
to at least two increments in their old range they shall retain their current 
anniversary date. However, if an employee’s salary adjustment equals two 
or more increments in their old range, they shall be assigned a new 
anniversary date based on the effective date of such salary increase in the 
same manner as indicated below for new employees hired. Employees 
placed on a new quarterly anniversary date must serve in position for one 
year to be entitled to an earned merit increment on their anniversary date. 

E. Determining Anniversary Dates: 

1. Employees hired at the Board from October 2 to January 1 shall have a 
January 1 anniversary date of the second year following the date of 
appointment. For those employees hired on January 1 or January 2, 
the anniversary date of January 1 will be the following year. 
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2. Employees hired from January 3 through April 1 shall have an April 1 
anniversary date of the following year. 

3. Employees hired from April 2 through July 1 shall have a July 1 
anniversary date of the following year. 

4. Employees hired from July 2 through October 1 shall have an October 1 
anniversary date of the following year. 
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IV.For the period from January 1, 2001 through December 31,2001 employees 

covered by this Agreement shall be compensated as follows: 

A. Each position title shall have a salary range as set forth in Appendix IV of 
this Agreement. Effective January 1, 2001 employees shall have their 
salaries adjusted on-step, on-guide in the appropriate salary range as set 
forth in Appendix IV of this Agreement. (Salary adjustment reflects a 3% 
salary increase.) 

B. An earned merit increment is the adjustment of an employee’s base salary 
by one step higher in the appropriate salary range for the respective title as 
set forth in the appropriate Appendix of this Agreement. Earned merit 
increments may occur on October 1 of the calendar year provided that: 

1. The employee is recommended for payment of an earned merit increment 
based upon satisfactory performance during their last annual performance 
review. 

2. The employee has been in continuous employment of the Board for at 
least one year. 

C. Longevity payments shall not be considered in arriving at the on-step, 
on-guide adjustments. These payments shall be addition to base salaries. 

D. 1. All employees covered by this Agreement, promoted or reclassified to 

another title which carries a higher salary range, shall have their salary 
adjusted so that it provides an increase in pay of one increment of the 
present salary range plus the amount, if necessary, to adjust and equalize 
the employee’s salary to the proper step of the new salary range. 

2. In those situations in which an employee’s salary adjustment is not equal 
to at least two increments in their old range they shall retain their current 
anniversary date. However, if an employee's salary adjustment equals two 
or more increments in their old range, they shall be assigned a new 
anniversary date based on the effective date of such salary increase in the 
same manner as indicated below for new employees hired. Employees 
placed on a new quarterly anniversary date must serve in position for one 
year to be entitled to an earned merit increment on their anniversary date. 

E. Determining Anniversary Dates: 

1. Employees hired at the Board from October 2 to January 1 shall have a 
January 1 anniversary date of the second year following the date of 
appointment. For those employees hired on January 1 or January 2, 
the anniversary date of January 1 will be the following year. 
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2. Employees hired from January 3 through April 1 shall have an April 1 
anniversary date of the following year. 

3. Employees hired from April 2 through July 1 shall have a July 1 
anniversary date of the following year. 

4. Employees hired from July 2 through October 1 shall have an October 1 
anniversary date of the following year. 
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ARTICLE 16 



Every full-time employee, provisional or permanent, classified or unclassified, of 
the Board shall receive longevity payments on a prorated basis with each salary 
check during the calendar year, and such longevity payment shall be considered 
with the salary for pension purposes. 


Employees having completed five (5) years of continuous service will have added to 
their gross per annum pay an additional $300 commencing with the first day of the first 
full pay period following said anniversary date, and for completion of each additional 
five (5) years of service calculated in the same manner using employee anniversary 
dates, shall have added to their gross per annum pay an additional $400. 


Effective January 1.1997 the Longevity Plan is as follows : 

Employees having completed five (5) years of continuous full time service will have 
added to their gross per annum pay an additional $300 commencing with the first day 
of the first full pay period following said anniversary date, and for completion of each 
additional five (5) years of service calculated in the same manner using employee 
anniversary dates, shall have added to their gross per annum pay additional monies as 
follows. 


5 years $ 300 

10 years $ 900 

15 years $1350 

20 years $1850 

25 years $2300 

30 years $2700 

35 years $3100 

40 years $3500 

45 years $3900 


In the event that during the life of this Agreement, the County of Mercer adopts 
increases in its Longevity Plan, the same increases will be provided employees 
covered by this Agreement, subject to the availability of funds, and prior approval 
of the Board. 
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ARTICLE 17 


HEALTH INSURANCE. INSURANCE RETIREMENT BENEFITS 

A. The Board agrees to provide coverage for eligible full-time employees and 
their immediate families in accordance with the existing New Jersey State 
Health Benefits Program. The Board agrees to provide retirement benefits in 
accordance with the existing New Jersey Employees Retirement Act. 

1. All employees shall be entitled upon retirement from the New Jersey Public 
Employees' Retirement System to receive a lump sum payment as 
supplemental and unused accumulated sick leave which is credited to him 
or her on the effective date of his or her retirement. 

2. a. The supplemental compensation payment to be paid hereunder, shall 

be computed at the rate of one-half of the eligible employee's rate of 
pay for each day of earned and unused accumulated side leave based 
upon the average annual compensation received during the last year 
of his or her employment prior to the date of his or her retirement, 
provided however, that no such lump sum payment of supplemental 
compensation shall exceed $18,000. 

b. An employee who elects a deferred retirement benefit shall not be 
eligible for the above lump sum payment. Those employees who have 
a break in service (excluding layoffs) shall be entitled to apply for lump 
sum purposes only, the unused accumulated sick leave which was 
earned from the date of return to employment from the most recent 
break in service prior to effective date of retirement. 

B. Subject to the guidelines of the State Health Benefits Commission 
established pursuant to the provisions of Chapter 12, P.L. 75, the Board 
shall continue a Prescription Drug Benefit Program. 

The Program shall be funded and administered by the Board. It shall provide 
benefits to all eligible unit employees and their eligible dependents. 

For the period January 1,1999 through April 30,1999, each prescription 
required by competent medical authority for federal legend drugs shall be 
paid for by the Carrier subject to a deductible provision which shall not 
exceed $5 per brand name prescription, $3.50 per generic prescription, 
and further subject to specific procedural and administrative rules and 
regulations which are part of the Program. 
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For the period May 1,1999 through April 30, 2000, each prescription 
required by competent medical authority for federal legend drugs shall be 
paid for by the Carrier subject to a deductible provision which shall not 
exceed $8 per brand name prescription, $2 per generic prescription, 
and $0 (no co-pay) per mail order prescription, and further subject to specific 
procedural and administrative rules and regulations which are part of the 
Program. 

For the period May 1, 2000 through April 30,2001, each prescription 
required by competent medical authority for federal legend drugs shall be 
paid for by the Carrier subject to a deductible provision which shall not 
exceed $10 per brand name prescription, $2 per generic prescription, 
and $0 (no co-pay) per mail order prescription, and further subject to specific 
procedural and administrative rules and regulations which are part of the 
Program. 

Each employee shall be provided with an authorization and identification 
card and a brochure describing the details of the Program 

C. Health benefits covering the employee and members of his or her family 

will be continued from the point of retirement until the time of his or her death, 
subject to the provisions of the Public Employees' Retirement System. 

D. 1. The Board shall continue to provide dental insurance for employees 

covered by this Agreement and the employees' eligible dependents as 
defined by the New Jersey State Health Benefits Commission. 

2. The Board shall continue to provide an alternate optional dental plan for 
employees covered by this agreement and the employees' eligible 
dependents as defined by the New Jersey State Health Benefits 
Commission. Dental benefits under the optional plan chosen by the 
employee shall be subject to the terms of the contract between the Board 
and the provider of the optional Dental Plan. 

E. EYE CARE PLAN: 

1. Employees covered by this Agreement shall be eligible to receive eye care 
benefits outlined below upon presentation of receipted bill: 

a. Forty-five dollars ($45) for the cost of regular optical lenses for the 
employee, their spouse, and their dependent children, and not more 
than one payment per person to be made on behalf of said individuals 
for regular optical lenses purchased per calendar year. 
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b. Fifty dollars ($50) for the cost of bi-focal lenses for the employee, their 
spouse, and their dependent children, and not more than one payment 
per person to be made on behalf of said individuals for bi-focal lenses 
purchased per calendar year. 

c. Fifty dollars ($50) for the cost of an eye examination for the employee, 
their spouse, and their dependent children, and not more than one 
payment per person to be made on behalf of said individuals for eye 
examinations per calendar year. 

2. It is expressly understood by the parties that under the eye care benefit, 
an employee will be considered either as an employee or a dependent of 
his related employee, but not both; i.e. t husband and wife both employees 
of the agency, the husband and wife and dependents will receive eye care 
benefits either under the husband's eye care plan or under the wife's eye 
care plan, but not both. 

3. The employee and his dependents (spouse and unmarried children under 
twenty-three (23) yqars of age who live with the employee in a regular 
parent-child relationship) will be eligible for this benefit after the employee 
has been continuously employed for a minimum of sixty (60) days. 

F. Employees shall be required to report all changes in eligibility factors of 
themselves or of their dependents to the Personnel Office within thirty (30) 
days of the effective date of such change. 

G. The employee shall hold the Board harmless in the event the employee does 
not comply with requirements set forth in the health benefit programs for 
continued coverage, and because of the employee's non-compliance, he or 
she loses the benefits. 

H. The Board reserves the right to take appropriate steps against the employee 
to recover monies owed for health insurance premiums by the employee, 
which premiums were the employee’s responsibility, and which premiums 
were paid by the Board. 

I. With respect to any or all of the insurance benefits addressed in this Article, 
the Board reserves the right to change carriers or policies subject to the 
following conditions: 

(1) The substituted carrier or policy provides benefits equivalent to the 
benefits set forth herein, and (2) the Union receives at least forty-five 
days notice prior to the effective date of the change. 


38 



J. Effective January 1,1997, each active full-time employee shall have 

deductions from his or her salary for all medical, dental and prescription drug 
insurance as follows: 

1. Employees with single coverage shall have $7.50 per week and/or $15 
per pay deducted. 

2. Employees with other than single coverage shall have $10 per week 
and/or $20 per pay deducted. 
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ARTICLE 18 


OVERTIME 


A. Employees covered by this Agreement will be compensated at the rate of 
time and one-half for authorized hours accrued in excess of the normal hours 
of the established work week. Hours worked on a holiday shall be 
compensated at time and one-half in addition to the holiday credit. Overtime 
will be computed as one and one-half times the regular hourly rate of pay of 
that employee. 

B. The employee may elect to be compensated in compensatory time for 
overtime hours between 35 and 40 of any work week. Compensatory time 
will be computed as 1 1/2 hours for each hour of overtime worked. 
Compensatory time off will be taken at times to be mutually agreeable to the 
employee and his/her supervisor; however, all compensatory time must be 
taken by the end of the calendar year in which it is earned. If compensatory 
time cannot be mutually scheduled by December 15th, it shall be paid in 
salary. 
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ARTICLE 19 


EDUCATION 


Educational leave will be granted in accordance with the Board policy, subject to 
the availability of funds, and subject to approval by the Board. 
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ARTICLE 20 
SENIORITY 


1. Seniority, which is defined as length of permanent employment in title with 
the Board, will be given due consideration by the Board with respect to 
promotions and demotions. 

2. In the event two or more persons have the same seniority, the one with more 
time in service with the Board shall be considered as having greater 
seniority. 

3. Nothing herein shall contravene the statutes and rules and regulations of the 
New Jersey Department of Personnel. 
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ARTICLE 21 


P ERSONNEL FILES AND EVALUATION? 


A. Personnel evaluations shall be administered in compliance with the Board's 
personnel evaluation system. 

B. An employee, by request for appointment, shall have access to examine his 
or her own personnel file during office hours at a reasonable time set by 
management An employee may review their personnel file utilizing their 
fifteen minute break period. If the employee needs additional time, the 
employee may review the file for an additional fifteen minutes beyond the 
aforementioned break period. An employee may be accompanied by an 
officer of the Union or his designated representative only if disciplinary action 
has been filed. 

C. Copies of memoranda documenting an employee's work performance which 
are placed in the employee's personnel file shall be given to the employee. 

D. The employee shall have the right to respond in writing to any documents in 
the file. This response shall become part of the personnel file unless, as a 
result of the response, the questioned document is removed and destroyed. 

E. Copies of documents in an employee's personnel file relating solely to his/her 
employment with the Board will be reproduced upon request and upon 
payment in advance by the employee to the Board for said copies as follows. 

01-10 copies $.50 per page 
11 -20 copies $.25 per page 
21 plus $.10 per page 

Copies reproduced will be given to the employee at the convenience of 
administration, within a reasonable period of time. 
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ARTICLE 22 


DISCIPLINE 


A. DEFINITION: 

1. Major Discipline is defined as: 

a. Suspension or fine of more than five days at one time. 

b. Suspension or fine for five working days or less where the aggregate 
number of days suspended or fined in any one calendar year is 15 
working days or more. 

c. The last suspension or fine where an employee receives more than 
three suspensions or fines of five working days or less in a calendar 
year. 

d. Disciplinary demotion from a title in which the employee has permanent 
status or to which the employee has received a regular appointment. 

e. Removal. 

f. Resignation not in good standing. 

2. Minor Discipline is defined as: 

a. Suspension of five days or less. 

b. Fine (amount equal to five days pay or less). 

c. Demotion of five days or less. 

B. Permanent employees and employees in their working test period shall be 
given Preliminary Notice of Disciplinary Action (DPF31 A) when major 
discipline is contemplated. 

C. Permanent employees and employees in their working test period shall be 
given notice when minor discipline is contemplated. 

D. In cases where minor discipline is contemplated for permanent employees or 
for employees in their working test period, the Director of Welfare or his 
designee shall schedule a Departmental hearing. 
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ARTICLE 23 


JOB POSTING 


A. Vacancies will be posted on the bulletin board. The posting will set forth the 
date and time that it is posted on the bulletin board outside of the Personnel 
Office, any required qualifications, the location of the vacancies whenever 
practicable, and the procedures to be followed by employees interested in 
making application. Application must be made within five (5) working days 
of posting. A copy of the posting and job specifications will be given to the 
Union President and Chief Steward. 

In addition to the bulletin board outside of Personnel, a like posting will be 
put up on a designated bulletin board on all other floors in the agency. 

B. A vacancy is a newly created permanent position or an existing permanent 
position becoming available due to resignation, termination, or promotions 
recognized in this collective bargaining Agreement 

C. Vacancies will be filled, subject to New Jersey Department of Personnel 
regulations, in the progressive three step procedure outlined below. 

a. Employees presently serving in the title in which the vacancy occurs who 
have requested a transfer into the vacant position. 

b. Any eligible employee who is fully qualified and applies for the vacant 
position. 

c. Any non-employee applicant who is qualified. 

D. The Union President and Chief Steward will receive notice of any interim 
appointment, as defined by the New Jersey Department of Personnel 
regulations, prior to any appointment being made to a position within the unit 
covered by this contract. 
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ARTICLE 24 

UNION ACTIVITY 


The Board agrees to provide meeting space at its facilities during employee's 
lunch hour for annual election of Union Officers and for one membership 
meeting every two months. The aforementioned meetings can only be held with 
notice being given by the Union President or his/her designee to the Director of 
Welfare or his designee and with prior approval of the Director of Welfare or his 
designee. 
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ARTICLE 25 


UNION LEAVE 


A The Board agrees to grant officially elected delegates of the Union time off 
with pay for the purpose of attending state or national Union conferences, 
state or national Union conventions, and conferences of Council No. 73 open 
to all Locals of Council No. 73 provided that 

1. Time off shall not exceed fifteen (15) days per contract year for the Union. 
A maximum of three (3) days may be earned over into the next calendar 
year. 

2. Not more than three (3) such union delegates shall be permitted to attend 
such convention or conference at any one time. 

3. Written request specifying the amount of time off is to be received by the 
Board at least five (5) days in advance of each time off. Under certain 
circumstances, the five (5) day period may be waived by the Board. 
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ARTICLE 26 


MILEAGE 


The Board agrees to provide a mileage reimbursement allowance of 25 cents 
per mile to all employees covered by this Agreement who are required to use 
their own private vehicles in connection with the performance of their duties as 
employees of the Board. 
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ARTICLE 27 


UNION manag emen t RELATION? 

The Board and the Union, having recognized that cooperation between 
management and employees is indispensable to the accomplishment of sound 
and harmonious labor relations, shall jointly maintain and support a Labor- 
Management Committee. 

1. The Labor-Management Committee shall consider employee and/or 
management items. 

2. The Labor-Management Committee shall consist of six (6) members. The 
Union shall designate two (2) members, the Supervisors' Union shall 
designate two (2) members, and the Board shall designate two (2) 
members. The Committee shall make its recommendations to the Director 
in writing and said recommendations should set forth the names of 
persons in favor, of same. Each committee member shall receive copies 
of items recommended. 
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ARTICLE 28 


TRANSFER OF PROGRAMS 


Should the Federal, State or County Government enact legislation to assume the 
supervision and administration of any of the Board's programs, by whatever 
name such programs are known, specific provisions should be made to protect 
and guarantee that the New Jersey Department of Personnel and 
Retirement Rights of the Mercer County Board of Social Services personnel 
transferred to employment under the Federal, State or County Government 
Program be continued. 
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ARTICLE 29 


PRINTING OF AGREEMENT 


All employees covered by this Agreement will be provided one (1) copy of this 
Agreement The method of reproduction will be at the discretion of the Board. 
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ARTICLE 30 


SEPARABILITY AND SAVINGS 


If any provisions of this Agreement should be held invalid by operation of law or 
by tribunal of competent jurisdiction including but not limited to the New Jersey 
Department of Personnel, or if compliance with or enforcement of any provision 
should be restrained by such tribunal pending a final determination as to its 
validity, such provision shall be inoperative but all other provisions shall not be 
affected thereby and shall continue in full force and effect. 
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ARTICLE 31 


FULLY BARGAINED 


The parties agree that they have fully bargained and agreed upon all terms and 
conditions of employment, and that this Agreement represents and incorporates 
the complete and final understanding and settlement by the parties of all 
bargainable issues which were or could have been subject of negotiations. 
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ARTICLE 32 


DISABILITY PLAN 


The Board agrees to continue to provide Temporary Disability Benefits for 
employees in accordance with the provisions of P. L. 1980, Chapter 18, or as 
amended, and it is understood that said law requires contributions from both 
employer and employee. 
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ARTICLE 33 


BULLETIN BOARDS - USE BY UNION 


The Board shall purchase and install three (3) glass enclosed bulletin boards for 
the exclusive use of the Union. The costs shall be shared equally by the Board 
and the Union. One (1) board shall be installed on each floor of the agency 
work area. The boards shall be the only location used by the Union to place 
official notices, bulletins, etc. 

Upon request, which request will not unreasonably be refused, the Board shall 
permit officially elected delegates of the Union to have the use of a room, 
designated by the Board, for use during the delegates' non-working time (but 
within the Board's regular business hours), for the purpose of administering 
Union affairs. 
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ARTICLE 34 


NO STRIKE CLAUSE 


It is agreed that during the term of this Agreement, neither the Union, its officers 
or members, shall instigate, call, sanction, condone, or participate in any strike, 
slowdown, stoppage of work, boycott, or willful interference with production, 
transportation or distribution and that there shall be no lock-out of employees by 
the employer. 
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ARTICLE 35 


gNgCHEOUL ED AB SE N CE S 


If for any reason an employee is unable to report for duty, he/she must notify 
his/her supervisor as soon as possible after the scheduled starting time. 

Irregular or poor attendance may be cause for disciplinary action. An employee 
absent from work without notification for five (5) consecutive working days will be 
considered to have resigned from his/her position. Such resignation is 
considered to be not in good standing. 
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ARTICLE 36 

PART-TIME EMPLOYEES 

Unless expressly addressed in this article, the provisions of the agreement 

apply. 

A. Definition 

1. “Part-time employee* means an employee whose regular hours of duty 
are not less than 15 hours or more than 30 hours per week. 

B. Holidays 

1. Holidays occurring on a regularly scheduled work day will be paid at 
the employee's normally scheduled per diem rate for that day. 

2. Those part-time employees who, upon written directions of the Director, 
work on a holiday, shall be paid at their straight time rate for such hours 
worked on a holiday. 

C. Overtime 

1. It is agreed that.no part-time employee normally will be authorized to work 
more than 30 hours per week. Therefore, overtime should not apply to 
part-time employees. 

D. Personal and Bereavement 

1. Part-time employees shall not be eligible for personal or bereavement 
leave. 

E. Full-time Employment 

1. Part-time employees will be given priority and consideration for available 
full-time employment subject to applicable contractual and Department of 
Personnel requirements, and subject to his/her performance evaluation, 
and any other factor bearing on the employee's qualification for full-time 
employment. 
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F. The following items will be prorated according to hours worked: 

1. Part-time employees are eligible for sick and vacation leave. The amount 
earned is proportional to the allowance of a full-time employee. It is 
determined by the number of standard hours worked in each pay period. 

2. For the time served on jury duty, pay will be given according to the 
basic rate of pay usually received for a standard work period. 

3. Part-time employees shall have their salaries prorated proportional to the 
rate of pay of a full time employee. It is determined by the number of 
standard hours worked in each pay period. 

G. Part-time employees are not eligible for any health insurance benefits. 

H. Union dues and representation fee deductions will be based on the union 
part-time fee schedule. 

I. Seniority will be earned in accordance with Department of Personnel 
regulations. 

J. Pension credits will be earned in accordance with existing law. 
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ARTICLE 37 


DURATION 


A This Agreement shall be effective January 1,1999 and shall remain in full 
force and effect until December 31, 2001. 


B. Negotiations on the successor contract shall commence on or about August 
31,2001 upon written notice by one party to the other at least ninety (90) 
days prior to the expiration date of the Agreement of the desire to change, 
modify, or terminate this Agreement. This Agreement shall remain in full 
force and be effective during the period of negotiations. 
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APPENDIX I 
AFSCME LOCAL 3390 
EFFECTIVE 01/01/99 


17 PAYROLL SUPERVISOR 
17 SUPERVISING CLERK 
17 SUPERVISING CLERK TYP 

17 SUPERVISING ACCTCLK 

18 SUPERVISOR OF DEMO 

18 SUPERVISOR OF ACCOUNTS 

19 ACCOUNTANT 
HOMEMAKER SERVICE SUPV 
INCOME MAINTENANCE SUPV 
SENIOR ACCOUNTANT 
SENIOR INVESTIGATOR 
SOCIAL WORK SUPERVISOR 
SUPERVISOR OF PAR 


1 

2 

3 

4 

30735 

32137 

33540 

34940 

30735 

32137 

33540 

34940 

30735 

32137 

33540 

34940 

30735 

32137 

33540 

34940 

32208 

33673 

35146 

36618 

32208 

33673 

35148 

36618 

33750 


36838 

38380 

38863 

40651 

42440 

44225 

38863 

40651 

42440 

44225 

38863 

40651 

42440 

44225 

38863 

40651 

42440 

44225 

38863 

40651 

42440 

44225 

40740 

42617 


46373 


5 

6 

7 

8 

36344 

37743 

39146 

41573 

36344 

37743 

39146 

41573 

36344 

37743 

39146 

41573 

36344 

37743 

39146 

41573 

38085 

39558 

41025 

43571 

38085 

39558 

41025 

43571 

39925 

41467 

43009 

45680 

46014 

47801 

49588 

52677 

46014 

47801 

49588 

52677 

46014 

47801 

49588 

52677 

46014 

47801 

49588 

52677 

46014 

47601 

49588 

52677 

48248 

50128 

52006 

55246 


APPENDIX II 
AFSCME LOCAL 3390 
E FFE CTIVE 04/01/99 


PAYROLL SUPERVISOR 
SUPERVISING CLERK 
SUPERVISING CLERK TYP 
SUPERVISING ACCT CLK 
SUPERVISOR OF DEMO 
SUPERVISOR OF ACCOUNTS 
ACCOUNTANT 

HOMEMAKER SERVICE SUPV 
INCOME MAINTENANCE SUPV 
SENIOR ACCOUNTANT 
SENIOR INVESTIGATOR 
SOCIAL WORK SUPERVISOR 
SUPERVISOR OF P&R 


1 

2 

3 

4 

32208 

33673 

35148 

36618 

32208 

33673 

35148 

36618 

32208 

33673 

35148 

36618 

32208 

33673 

35148 

36618 

33750 

35293 

36838 

38380 

33750 


36838 

38360 

35454 

37079 

38705 

40328 

40740 

42617 

44494 

46373 

40740 

42617 

44494 

46373 

40740 

42617 


46373 

40740 

42617 

44494 

46373 

40740 

42617 

min 

46373 

40740 

42617 

44494 

46373 


5 

6 

7 

8 

38085 

39558 

41025 

43571 

38085 

39558 

41025 

43571 

38085 

39558 

41025 

43571 

38085 

39558 

41025 

43571 

39925 

41467 

43009 

45680 

39925 

41467 

43009 

45680 

41955 

43578 

45202 

46012 

48248 

50128 

52006 

55246 

46248 

50128 

52006 

55246 

48248 

50128 

52006 

55246 

48248 

50128 

52006 

55246 

48248 

50128 

52006 

55246 

48248 

50128 

52006 

55246 
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APPENDIX U 
AFSCME LOCAL 3390 
EFFECTIVE 01/01/2000 


18 PAYROLL SUPERVISOR 
18 SUPERVISING CLERK 
18 SUPERVISING CLERK TYP 

18 SUPERVISING ACCTCLK 

19 SUPERVISOR OF DEMO 

19 SUPERVISOR OF ACCOUNTS 
ACCOUNTANT 

HOMEMAKER SERVICE SUPV 
INCOME MAINTENANCE SUPV 
SENIOR ACCOUNTANT 
SENIOR INVESTIGATOR 
SOCIAL WORK SUPERVISOR 
SUPERVISOR OF PAR 


1 

2 

3 

4 

33174 

34683 

36202 

37717 

33174 

34683 

36202 

37717 

33174 

34683 

36202 

37717 

33174 

34683 

36202 

37717 

34763 

36382 

37943 

39831 

34763 

36382 

37943 

39531 

36518 

38191 

39866 

41538 

41962 

43896 

45829 

47764 

41962 

43896 

45829 

47764 

41962 

43896 

45829 

47764 

41962 

43896 

45829 

47764 

41962 

43896 

45829 

47764 

41962 

43896 

45829 

47764 


5 

6 

7 

8 

39228 

40745 

42256 

44878 

39228 

40745 

42256 

44878 

39228 

40745 

42256 

44878 

39228 

40745 

42256 

44878 

41123 

42711 

44299 

47050 

41123 

42711 

44299 

47050 

43214 


46558 

49452 

49695 

51632 

53566 

56903 

49695 

51632 

53566 

56903 

49695 

51632 

53566 

56903 

49695 

51632 

53566 

56903 

49695 

51632 

83566 

56903 

49695 

51632 

53566 

56903 


APPENDIX IV 
AFSCME LOCAL 3390 
EFFECTIVE 01/01/2001 


PAYROLL SUPERVISOR 
SUPERVISING CLERK 
SUPERVISING CLERK TYP 
SUPERVISING ACCT CLK 
SUPERVISOR OF DEMO 
SUPERVISOR OF ACCOUNTS 
ACCOUNTANT 

HOMEMAKER SERVICE SUPV 
INCOME MAINTENANCE SUPV 
SENIOR ACCOUNTANT 
SENIOR INVESTIGATOR 
SOCIAL WORK SUPERVISOR 
SUPERVISOR OF PAR 


1 

2 

3 

4 

34169 

35723 

37288 

38849 

34169 

35723 

37288 

38849 

34169 

35723 

37288 

38849 

34169 

35723 

37288 

38849 

35806 

37443 

39081 

40717 

35806 

37443 

39081 

40717 

37614 

39337 

41062 

42784 

43221 

45213 

47204 

49197 

43221 

45213 

47204 

49197 

43221 

45213 

47204 

49197 

43221 

45213 

47204 

49197 

43221 

45213 

47204 

49197 

43221 

45213 

47204 

49197 


5 

6 

7 

8 

40405 

41967 

43524 

46224 

40405 

41967 

43524 

46224 

40405 

41967 

43524 

46224 

40405 

41967 

43524 

46224 

42357 

43992 

45628 

48462 

42357 

43992 

45628 

48462 

44810 

46232 

47955 

50936 

51186 

53181 

55173 

58610 

51186 

53181 

55173 

58610 

51186 

53181 

55173 

58610 

51186 

53181 

55173 

58610 

51186 

53181 

55173 

58610 

51186 

53181 

55173 

58610 
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IN WITNESS WHEREOF, the parties have entered into this Agreement and 
caused same to be executed by its respective officers or agents on the 

% dav of (Lp.JuJL^ (__*? 9 ? 


MERCER COUNTY BOARD 
OF SOCIAL SERVICES 


BY 



Chairperson 


ATTEST: 



LOCAL 3390, AMERICAN FEDERATION 
OF STATE, COUNTY AND MUNICIPAL 
EMPLOYEES 




sl^uzuA^ 


President 




